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Student AccessND Training
Alternative Format Request

1. InInsideND, Search “AccessND” and click on the logo to navigate to your Student page.

2. You will then see your Student Home Page.
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3. Click on Accommodation and then choose Alternative Format from the options below.

{3 Home
@%d - shortcuts
(2 Accommodation ~

r:xzcessibih’.j,’ My Activity Summary
Request

ST T There are currently no announcements or notifications to display.
Semester Request
Accommodation

Letters A 1 < i i
Accessibility Services Management System Privacy Policy | Terms of Use

Equipment

Alternative Format

|2 Documents
> Resources
& Note-Taker Network
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[ Testing Room
Calendar

@1 Profile

4. Click on Student Entered along the Top Menu Bar

Return to Alternative Format

{x Home
B3 Accommodation 1
Alternative Format
%3 Appointment
B Documents
Current Past Terms
I3 Resources
%1 Note-Taker Network Official Text Student Entered
B Surveys
Testing Room @ For any texts/documents that require alternative formatting that are not listed in the Official Text tab, click on the Student Entered tab to
add a new request.
[ Calendar

Profile
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5. Click on Upload Document for Alternative Format Request

FaY e
(¢ Home Official Text Student Entered

B Accommodation
% Appointment © No Text are currently attached to this/these course(s): Symplicity Test (SYMP).

B Documents Please click a button below or if you believe text should be available, reach out to the disability services office

D Resources

Upload Document For Alternative Format Request y 1= SORTBY: Modified «
1 Note-Taker Network

21 Survevs

6. Enter as much information as you can related to the book or article, including ISBN, Title and Author. From
the Semester Drop Down Menu, choose which semester you are requesting this item.

o m m
e
Cancel

E2 Accommodation

* indicates a required field
42 Appointment
| Documents
| Resources
1 Note-Taker Network
B Surveys
5] Testing Room
) Calendar

Author
@ Profile

Description

Semester *
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7. If you have a proof of purchase, you can upload that. It is not required. From the Drop Down Menu, choose
the type of format you need.

¥ Home Proof of Purchase

[E Accommodation .
Document Information
4% Appointment
B Documents
File
I Resources Maximum file size: 10240kb

| Choose File |No file chosen

c# Note-Taker Network
B Surveys
EE Testing Room
Alternative Format Requests *
[ Calendar
£ Profile Requested Types of Alt Text *
ward
Text
Large Print
8. For requests where you have the article or reading and need it to be converted to an accessible format, you
can upload the document to us. Click Add New.
% Home File

B Accommodation Maximum file size: 10240kb

‘ Choose File |No file chosen
4% Appointment

@ Documents

& Resources Alternative Format Requests *

/1 Note-Taker Network
@ sur Requested Types of Alt Text *
Surveys
(] Testing Room PDF h
[*) Calendar
Attachment
83 Profile

Add New

Remove Request

Request Additional Alternative Format
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9. You can add any many documents as needed by clicking Request Additional Alternative Format button and
following the same steps.

¥ Home File
B Accommodation Maximum file size: 10240kb

Choose File |No file chosen
45 Appointment —_

B Documents
B Resources Alternative Format Requests *
‘s Note-Taker Network
8 sun Requested Types of Alt Text *
urveys
Testing Room PDF e
™) Calendar
Attachment
© Profile
Add New

Remove Request

Request Additional Alternative Format
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10. When you have added all your request, click Submit.

Home

Accommodation

& Appointment

Documents
Resources
Note-Taker Network
Surveys

Testing Room
Calendar

Profile

UNIVERSITY OF

NOTRE DAME

File
Maximum file size: 10240kb

Choose File |No file chosen
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Requested Types of Alt Text *
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